Notification of Unprovided Service
Agreement Terms

Date: [Insert Date]
To: [Recipient's Name]
[Recipient's Address]
Dear [Recipient's Name],
We hope this message finds you well. We are writing to formally notify you regarding the
service agreement between [Your Company Name] and [Recipient's Company Name]. Upon
review, it has come to our attention that certain terms contemplated in the agreement, dated
[Insert Agreement Date], have not yet been provided or clarified.
The specific terms requiring attention include:

e [Specify Term 1]

e [Specify Term 2]

e [Specify Term 3]
It is essential that these terms are addressed promptly to ensure a smooth continuation of our
services. We kindly request your attention to this matter and would appreciate your response by

[Insert Response Deadline].

Thank you for your cooperation. Should you have any questions or need further clarification,
please do not hesitate to contact us at [Your Contact Information].

Sincerely,
[Your Name]
[Your Position]

[Your Company Name]



