Notification of Undelivered Services

Date: [Insert Date]
Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you that, unfortunately, the
services you requested on [Insert Request Date] have not been delivered as scheduled. We
sincerely apologize for any inconvenience this may have caused.

The undelivered services include:

e [Service 1]
e [Service 2]
e [Service 3]

Please be assured that we are actively working to resolve this issue and are committed to
providing you with the services as soon as possible. We expect to have an update for you by
[Insert Expected Update Date].

If you have any questions or require further assistance, please do not hesitate to contact us at
[Insert Contact Information].

Thank you for your understanding and patience.
Best regards,

[Your Name]

[Your Job Title]

[Your Company Name]
[Your Contact Information]



