
Welcome to Our Establishment! 

Dear [Guest Name], 

We are thrilled to welcome you to [Establishment Name]! To ensure you have a pleasant stay, 

we have prepared this welcome package with important information and guidelines. 

Check-In Information 

Check-in time is [Check-In Time]. Please present your identification at the front desk upon 

arrival. 

Room Amenities 

Your room is equipped with the following amenities: 

• Free Wi-Fi 

• Flat-screen TV 

• Mini-bar 

• Complimentary toiletries 

House Rules 

To ensure a comfortable environment for all our guests, please adhere to the following rules: 

• Smoking is prohibited in all indoor areas. 

• Quiet hours begin at [Quiet Hours Time]. 

• Please dispose of waste in designated areas. 

Local Attractions 

During your stay, be sure to explore some local attractions: 

1. [Attraction 1] 

2. [Attraction 2] 

3. [Attraction 3] 

Contact Information 

If you have any questions or need assistance, please do not hesitate to contact our front desk at 

[Phone Number]. 

We hope you enjoy your stay with us! 



Sincerely, 

[Your Name] 

[Your Title] 

[Establishment Name] 


