
Welcome to [Hotel Name] 

Dear [Guest's Name], 

We are thrilled to welcome you to [Hotel Name]! 

Allow us to introduce our dedicated team: 

• [Manager's Name] - General Manager 

• [Receptionist's Name] - Front Desk Manager 

• [Chef's Name] - Head Chef 

• [Housekeeping Manager's Name] - Housekeeping Manager 

• [Concierge's Name] - Concierge 

Our team is committed to ensuring you have a memorable stay. Please do not hesitate to reach 

out to any of us for assistance during your visit. 

Thank you for choosing [Hotel Name]. We look forward to serving you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Hotel Name] 


