
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to express my sincere gratitude for your assistance with [Project Name]. Your 

expertise and support were invaluable to the success of this project. 

Your insights and contributions helped us to achieve our goals and exceed our expectations. It 

was a pleasure working with you, and I appreciate the time and effort you dedicated to this 

collaboration. 

Thank you once again for your commitment and support. I look forward to working together on 

future projects. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


