Proposal for Company Retreat: Skill
Enhancement Workshops

To: [Recipient's Name]
[Recipient's Position]
[Company Name]
[Company Address]
[Date]

Dear [Recipient's Name],

| am writing to propose a company retreat focused on skill enhancement workshops that will
benefit our team and improve overall productivity.

Objective

The primary goal of this retreat is to provide our employees with the opportunity to develop
essential skills in a collaborative setting.

Proposed Dates & Location

[Proposed dates]

[Proposed location]

Workshop Topics

Leadership Development
Effective Communication
Team Building Activities
Conflict Resolution Strategies

Expected Outcomes

By participating in these workshops, employees will:

e Enhance their professional skills
e Improve teamwork and collaboration



e Increase job satisfaction and morale

Budget Estimate

[Provide a brief budget estimate]

We believe that this company retreat will be a valuable investment in our team's future. I look
forward to discussing this proposal further.

Thank you for considering this proposal.
Sincerely,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



