
Proposal for Company Retreat 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Proposal for a Company Retreat Focused on Work-Life Balance 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to propose a company retreat aimed at 

enhancing our work-life balance and fostering team cohesion. As we continue to grow and adapt 

to the demands of our work, it is vital that we take proactive steps to ensure the well-being of our 

employees. 

The retreat would take place over [insert duration, e.g., a weekend or two days] at [insert 

location], providing a serene environment away from our daily operations. The proposed agenda 

includes workshops on stress management, team-building activities, and relaxation sessions such 

as yoga and meditation. 

Objectives of the retreat: 

• Enhance employee well-being and morale 

• Promote effective communication and collaboration among team members 

• Develop strategies for achieving work-life balance 

Estimated budget for the retreat is [insert budget details], which covers accommodation, meals, 

and activity costs. 

I believe this retreat will not only boost productivity but also create a vibrant work culture where 

employees feel valued and engaged. I look forward to discussing this proposal further. 

Thank you for considering this opportunity for our team. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


