
Congratulations [Employee's Name]! 

We are excited to announce that you have been selected for our exclusive Travel Incentive 

Program for your outstanding performance and dedication to [Company Name]. 

As a token of our appreciation, we invite you to enjoy a well-deserved trip to [Destination]. This 

travel incentive is designed to recognize your hard work and to inspire continued excellence. 

Details of the Trip: 

• Destination: [Destination] 

• Travel Dates: [Start Date] to [End Date] 

• Total Value: [Value of the Trip] 

Please reach out to [Contact Person's Name] at [Contact Email/Phone] to confirm your 

participation and discuss travel arrangements. 

Once again, congratulations on this incredible achievement! We are proud to have you as a part 

of our team and look forward to your continued success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


