
Employee Volunteer Program Partnership 

Information 

Date: [Insert Date] 

To: [Insert Recipient Name] 

[Insert Recipient Title] 

[Insert Company/Organization Name] 

[Insert Address] 

Dear [Insert Recipient Name], 

We are excited to introduce our Employee Volunteer Program aimed at fostering community 

engagement and enhancing our corporate social responsibility efforts. This program encourages 

employees to partake in volunteer activities that benefit local organizations and causes. 

As part of this initiative, we are seeking partnership opportunities with organizations like yours 

to create impactful volunteer activities. Our goal is to align our employees' skills and passions 

with the needs of the community. 

We believe that a partnership with [Insert Company/Organization Name] would be mutually 

beneficial. Here are a few key details about our program: 

• Employees will be allowed [Insert Number] hours of paid volunteer time per year. 

• We will promote our partnership through internal communications and social media. 

• We are interested in [Insert Volunteer Areas: e.g., mentoring, environmental clean-up, 

etc.]. 

We would love the opportunity to discuss this partnership further and explore how we can work 

together to make a positive impact in our community. Please feel free to reach out to me at 

[Insert Your Email] or [Insert Your Phone Number] to arrange a meeting. 

Thank you for considering this opportunity. We look forward to the possibility of collaborating 

with [Insert Company/Organization Name]. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 

[Your Contact Information] 


