
You're Invited to Join Our Employee 

Volunteer Program! 

Dear [Employee's Name], 

We are excited to announce the launch of our Employee Volunteer Program, and we would love 

for you to be a part of this enriching experience. This program is designed to empower our 

employees to give back to the community while developing new skills and fostering teamwork. 

As a member of this program, you will have the opportunity to participate in various 

volunteering events, work alongside your colleagues, and make a positive impact in our 

community. 

Details of the Program: 

• Kick-off Meeting: [Date and Time] 

• Location: [Location] 

• Contact: [Contact Information] 

Please RSVP by [RSVP Date] to confirm your participation. We hope you will join us in making 

a difference! 

Warm regards, 

[Your Name] 

[Your Position] 

[Company Name] 


