
Subject: Inquiry Regarding Internal Job Movement Opportunities 

Dear [Manager's Name], 

I hope this message finds you well. I am writing to express my interest in exploring potential 

internal job movement opportunities within [Company Name]. As you know, I have been with 

the company for [duration] and have greatly enjoyed my role as [Current Position]. 

Through my experience, I have developed a strong understanding of [mention specific skills or 

areas], and I am eager to take on new challenges that will allow me to contribute even more to 

the team and the organization as a whole. 

If there are any available positions or upcoming opportunities within [specific department or 

team], I would appreciate the chance to discuss them further. I am particularly interested in 

[mention any specific roles or areas of interest]. 

Thank you for considering my inquiry. I look forward to any advice or information you may 

have regarding potential openings. 

Best regards, 

[Your Name] 

[Your Current Position] 

[Your Contact Information] 


