Key Travel Tips for Your International
Assignment

Dear [Employee's Name],

As you prepare for your upcoming international assignment, we want to share some essential
travel tips to ensure a smooth and successful experience.

1. Research Your Destination

o Understand the local culture and customs.
« Be aware of any travel advisories or safety tips.

2. Important Documents

o Ensure your passport is valid for at least six months beyond your stay.
o Make copies of important documents (passport, visa, insurance).

3. Health Precautions

o Check for required vaccinations and health risks.
« Consider travel health insurance for emergencies.

4. Communication

e Set up an international phone plan or consider local SIM cards.
o Keep a list of emergency contacts readily available.

5. Local Currency

« Familiarize yourself with the local currency exchange rates.
e Inform your bank of your international travel plans.

We wish you the best of luck on your assignment. Safe travels!
Sincerely,

[Your Name]
[Your Position]



