
Relocation Support Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Proposal for Relocation Support 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a relocation support package to assist 

with my upcoming move to [New Location]. Given the challenges associated with relocating, I 

believe that a well-structured support system would greatly facilitate a smooth transition. 

Proposed Relocation Support Elements 

• Moving Expenses: Coverage of costs related to transportation of household goods. 

• Temporary Housing: Assistance in securing temporary accommodation upon arrival. 

• Job Assistance: Support in finding local employment opportunities for my 

partner/spouse. 

• Settlement Services: Access to resources for navigating local services (schools, 

healthcare, etc.). 

This proposed package aims to ensure that my relocation is as seamless as possible and allows 

me to focus on my responsibilities at [Company/Organization Name]. I am open to discussing 

any additional elements that could be included or adjusted to suit both parties effectively. 

Thank you for considering my proposal. I look forward to your feedback and hope to discuss this 

further soon. 

Warm regards, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


