Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am interested in learning
more about the upcoming continuing education sessions offered by [Institution/Organization
Name].

Could you please provide me with the following details?

o Session dates and times

e Topics covered in the sessions

« Registration process and deadlines

o Cost and payment options

e Any prerequisites or required materials

Thank you for your assistance. | look forward to your prompt response.
Sincerely,

[Your Name]
[Your Contact Information]



