
Travel Voucher Submission for Cultural 

Exploration 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to submit my travel voucher for reimbursement related to my recent cultural 

exploration trip to [Destination]. This journey, which took place from [Start Date] to [End Date], 

was an enriching experience that allowed me to immerse myself in the local culture, history, and 

traditions. 

Attached to this letter, you will find all relevant receipts and documentation, including: 

• Travel expenses (flights, transportation) 

• Accommodation invoices 

• Meals and cultural activity receipts 

The total amount for reimbursement is [Total Amount]. I appreciate your prompt attention to this 

matter and look forward to your confirmation of receipt. 

Thank you for supporting cultural exploration initiatives. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


