
Travel Voucher Request 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request a travel voucher for my 

upcoming destination wedding, which is scheduled to take place on [Insert Wedding Date] in 

[Insert Destination]. 

The details of my travel arrangements are as follows: 

• Departure Date: [Insert Departure Date] 

• Return Date: [Insert Return Date] 

• Traveling from: [Insert Departure City] 

• Traveling to: [Insert Destination City] 

As this is a significant event in my life, any assistance in providing a travel voucher would be 

greatly appreciated. I believe this support will help make my wedding celebration even more 

special. 

Thank you for considering my request. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 


