
Safety Audit Results 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Safety Audit Results - [Location/Department] 

Dear [Recipient's Name], 

We have completed the safety audit for [Location/Department] conducted on [Audit Date]. 

Below are the findings and results from our assessment: 

Audit Summary 

• Overall Compliance: [Compliant/Non-Compliant] 

• Identified Hazards: 

o [Hazard 1 Description] 

o [Hazard 2 Description] 

o [Hazard 3 Description] 

• Recommended Actions: 

o [Recommended Action 1] 

o [Recommended Action 2] 

o [Recommended Action 3] 

Conclusion 

The audit highlighted areas that require immediate attention to ensure the safety of all personnel. 

We advise timely implementation of the recommended actions. 

Thank you for your attention to this matter. Should you have any questions or require further 

information, please feel free to contact me. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


