
Risk Assessment Findings 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Job Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

We have conducted a thorough risk assessment of [specific area or project], and we would like to 

share our findings with you. The purpose of this assessment was to identify potential risks, 

evaluate their impact, and recommend appropriate mitigation strategies. 

Summary of Findings 

• Risk 1: [Description] - Impact: [High/Medium/Low] - Mitigation: [Brief description] 

• Risk 2: [Description] - Impact: [High/Medium/Low] - Mitigation: [Brief description] 

• Risk 3: [Description] - Impact: [High/Medium/Low] - Mitigation: [Brief description] 

Recommendations 

Based on our findings, we recommend the following actions: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

For any further information or discussion regarding this assessment, please feel free to contact us 

at [Your Contact Information]. Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company/Organization] 

[Your Contact Information] 


