
Health and Safety Policy Overview 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Health and Safety Policy Overview 

Dear [Recipient's Name], 

We are committed to ensuring the health and safety of all our employees and stakeholders. This 

letter serves as an overview of our Health and Safety Policy, which is aimed at providing a safe 

and healthy work environment. 

Policy Objectives 

• To comply with all relevant health and safety legislation. 

• To promote a culture of health and safety within the organization. 

• To ensure all employees are aware of their responsibilities regarding health and safety. 

Responsibilities 

All employees are expected to engage actively in maintaining safety standards and reporting any 

potential hazards to their supervisors. Management is responsible for providing necessary 

resources for training and safety measures. 

Training and Communication 

Regular training sessions will be held to ensure all staff understand the policy and procedures. 

Communication regarding health and safety updates will be shared through emails and meetings. 

Review and Improvement 

This policy will be reviewed annually and updated as necessary to reflect changes in legislation, 

technology, and our organizational practices. 

Thank you for your attention to this important matter. Should you have any questions or need 

further clarification, please do not hesitate to contact me. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Company] 


