
Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company]. We specialize in [brief description of your business]. I am reaching out to propose a 

potential collaboration that I believe could be mutually beneficial for our businesses. 

I have noticed that our companies share a similar customer base and values, and I believe that by 

working together, we can enhance our offerings and reach a wider audience. Specifically, I 

propose [briefly outline the collaboration idea, e.g., joint promotions, events, or product 

bundling]. 

This collaboration offers the opportunity to [list potential benefits, e.g., increase brand 

awareness, drive sales, engage customers]. I would love to discuss this idea further and explore 

how we can make it a reality. 



If you are interested, please let me know a convenient time for us to meet or have a call. I am 

looking forward to the possibility of working together and would be happy to provide more 

details about the proposal. 

Thank you for considering this opportunity. I hope to hear from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email] 


