
Mandatory Compliance Training 

Dear [Employee Name], 

We would like to invite you to attend our upcoming Mandatory Compliance Training session. 

This training is essential for ensuring that all employees are aware of and adhere to company 

policies and regulatory requirements. 

Date: [Date] 

Time: [Time] 

Location: [Location/Link if virtual] 

Please confirm your attendance by replying to this email by [RSVP Deadline]. It is vital that you 

participate in this training to remain compliant. 

Thank you for your attention to this matter. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 


