Compliance Training Enrollment Request

To: [Recipient's Name]

[Recipient's Title]

[Company/Organization Name]

[Date]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally request enrollment in the upcoming
compliance training scheduled for [date of training]. As part of my commitment to adhering to
the company's standards and regulations, I believe this training is essential for my professional
development.

My current understanding of compliance requirements is [briefly describe current knowledge or
experience]. | am eager to enhance my skills and ensure that | am fully compliant with all

relevant policies and procedures.

Please let me know the necessary steps to complete my enrollment. | appreciate your assistance
in this matter and look forward to your prompt response.

Thank you for considering my request.
Sincerely,

[Your Name]

[Your Job Title]

[Your Department]
[Your Contact Information]



