
Valet Parking Reservation Request 

Date: [Insert Date] 

To: [Valet Company Name] 

Address: [Valet Company Address] 

Subject: Valet Parking Reservation for Special Occasion 

Dear [Valet Company Manager's Name], 

I hope this message finds you well. I am writing to request valet parking services for a special 

occasion that I will be hosting on [Insert Occasion Date] at [Insert Venue Name]. 

Details of the event are as follows: 

• Event Type: [e.g., wedding, birthday party, corporate event] 

• Number of Guests: [Insert number] 

• Event Start Time: [Insert time] 

• Event End Time: [Insert time] 

• Location: [Insert Venue Address] 

We would appreciate it if you could provide [Insert Number] valet attendants to assist our guests. 

Please confirm the reservation at your earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


