
Request for Collaborative Curriculum 

Development 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Institution Name] 

[Institution Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am [Your Name], [Your Position] at [Your Institution]. We 

are currently in the process of developing a new curriculum that aligns with [specific goals or 

standards], and I would like to explore the possibility of collaborating with your esteemed 

institution. 

We believe that your expertise in [specific subject/field] would greatly enhance the quality and 

relevance of our curriculum. Our aim is to create an innovative program that not only meets 

academic standards but also prepares our students for real-world challenges. 

I would like to propose a meeting to discuss potential collaboration opportunities and how we 

can leverage our combined strengths for a successful outcome. Please let me know your 

availability for a conversation in the coming weeks. 

Thank you for considering this opportunity for collaboration. I look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


