
Notification of Temporary Closure 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you that due to health and safety 

concerns, [Your Business/Organization Name] will be temporarily closed from [Start Date] to 

[End Date]. 

We believe that this decision is necessary to ensure the safety and well-being of our employees 

and patrons. We are taking the necessary steps to address the issues at hand and will be 

implementing measures to enhance our safety protocols. 

We appreciate your understanding during this time and look forward to resuming normal 

operations on [Resumption Date]. If you have any questions or require further information, 

please do not hesitate to contact us at [Contact Information]. 

Thank you for your support and understanding. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Business/Organization Name]  

[Contact Information] 


