
Transportation Arrangement Confirmation 

Dear [Client Name], 

We are pleased to confirm your transportation arrangements for your upcoming visit on [Date]. 

The details are as follows: 

Transportation Details 

• Type of Vehicle: [Vehicle Type] 

• Pick-up Location: [Pick-up Address] 

• Pick-up Time: [Pick-up Time] 

• Drop-off Location: [Drop-off Address] 

Your designated driver will be [Driver's Name], and they can be reached at [Driver's Contact 

Number] for any immediate concerns. 

We are committed to providing you with a comfortable and seamless experience. Should you 

have any additional requests or changes, please do not hesitate to contact us. 

Thank you for choosing [Your Company Name]. We look forward to serving you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


