
Executive Suite Engagement Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to extend an invitation to you to join our executive team at [Company Name]. As 

a recognized leader in your field, we believe that your exceptional skills and vision would greatly 

contribute to our mission of [Company Mission/Goals]. 

At [Company Name], we are committed to fostering a culture of innovation and excellence. In 

this capacity, you would be responsible for [Brief Description of Responsibilities]. We are 

confident that your expertise will drive significant growth and enhance our strategic direction. 

We offer a competitive compensation package, which includes [Details on Salary, Bonuses, 

Benefits, etc.]. Additionally, you will have access to resources and support systems to ensure 

your success in this role. 

We would love to discuss this opportunity further and answer any questions you may have. 

Please let us know your available times for a follow-up conversation. 

Thank you for considering this opportunity. We are excited about the prospect of you joining our 

team and look forward to the possibility of working together to achieve great things. 

Warm regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


