
Career Advancement Opportunity 

Dear [Employee's Name], 

We are pleased to invite you to apply for the [Job Title] position within [Department/Team 

Name]. Given your contributions and performance, we believe you would be an excellent fit for 

this role. 

This is a fantastic opportunity for personal growth and to further your career within [Company 

Name]. We encourage you to consider this position and submit your application by [Application 

Deadline]. 

If you have any questions or would like to discuss this further, please feel free to reach out to 

your manager or the HR team. 

We look forward to your application! 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


