Operational Amenities Improvement Request

Date: [Insert Date]

To: [Recipient Name]

Position: [Recipient Position]

Department: [Recipient Department]

Company Name: [Company Name]

Address: [Company Address]

Dear [Recipient Name],

I hope this message finds you well. I am writing to formally request improvements to our current
operational amenities, which I believe would significantly enhance our team's productivity and

overall workplace satisfaction.

After gathering feedback from the team and assessing our current facilities, | have identified the
following areas for improvement:

o [Area 1: Description of improvement needed]
e [Area 2: Description of improvement needed]
o [Area 3: Description of improvement needed]

Improving these amenities would not only provide our employees with a more comfortable work
environment but also foster collaboration and innovation within the team.

| appreciate your attention to this matter and look forward to discussing it further. Thank you for
considering this request.

Sincerely,

[Your Name]
[Your Position]
[Your Department]

[Your Contact Information]



