
Facility Improvement Recommendation 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: Recommendation for Facility Improvements 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally recommend several improvements 

to our facility that I believe will enhance our operational efficiency and overall environment. 

Proposed Improvements: 

1. Upgrade of HVAC System: Improving air quality and temperature control. 

2. Enhanced Lighting: Installing energy-efficient LED lighting for better visibility. 

3. Accessibility Modifications: Ensuring compliance with ADA standards for all users. 

I believe these improvements will not only benefit our staff but also positively impact our clients 

and stakeholders. I would appreciate the opportunity to discuss these recommendations in detail 

at your earliest convenience. 

Thank you for considering these proposals. I look forward to your feedback. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


