
Request for Upgrade of Community Facilities 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request an upgrade to our 

community facilities located at [Facility Address or Name]. Over the past few years, we have 

observed a significant increase in usage and the need for enhanced amenities to better serve our 

community. 

The specific facilities in need of improvement include: 

• [Facility/Area 1] 

• [Facility/Area 2] 

• [Facility/Area 3] 

Upgrading these facilities would not only improve community engagement but also ensure safety 

and accessibility for all users. We believe that with your support, we can create a more 

welcoming environment for our residents. 

Please let me know a convenient time to discuss this request further or if you require any 

additional information. Thank you for considering our proposal. We look forward to your 

positive response. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Contact Information] 


