
Urgent Notification for Emergency Response 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Urgent Action Required - Emergency Response 

Dear [Recipient's Name], 

This letter serves as an urgent notification regarding a critical emergency situation that requires 

immediate attention and response. 

Details of the incident: 

• Date and Time: [Insert Date and Time] 

• Location: [Insert Location] 

• Description of the Emergency: [Provide a brief description] 

We request your prompt action in mobilizing necessary resources and personnel to address this 

urgent matter. Please coordinate with [Insert Contact Person's Name] at [Insert Contact Person's 

Number/Email] for immediate assistance and further information. 

Thank you for your swift response to this critical situation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


