
Emergency Contact Information 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Emergency Contact Information Dissemination 

Dear [Recipient's Name], 

We hope this message finds you well. In light of recent events and to ensure the safety of all 

individuals during emergencies, we are disseminating our emergency contact information. Please 

find the relevant details below: 

Emergency Contact List 

• Primary Contact: [Name] - [Phone Number] - [Relationship] 

• Secondary Contact: [Name] - [Phone Number] - [Relationship] 

• Local Emergency Services: 911 

• Nearest Hospital: [Hospital Name] - [Phone Number] 

Please keep this information readily available and do not hesitate to reach out should you have 

any questions or need further assistance. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


