
Contract Renewal Invitation 

Dear [Vendor's Name], 

We hope this message finds you well. As we approach the end of our current agreement dated 

[start date], we would like to take this opportunity to discuss the renewal of our contract. 

We have appreciated your services and partnership over the past year and believe that a 

continued collaboration would be mutually beneficial. We would like to schedule a meeting to 

discuss the terms of renewal and explore any new ideas or adjustments that may enhance our 

partnership. 

Please let us know your availability for a meeting in the coming weeks. We look forward to your 

response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company]  

[Contact Information] 


