
Contract Renewal Invitation 

Date: [Insert Date] 

[Service Provider's Name] 

[Service Provider's Address] 

Dear [Service Provider's Name], 

We hope this message finds you well. As we approach the expiration date of our current service 

agreement, we would like to take this opportunity to extend an invitation for the renewal of our 

contract. 

Your services have been invaluable to our operations, and we believe that continuing our 

partnership will yield mutual benefits. We would appreciate the chance to discuss any updates or 

modifications you may have in mind for our agreement. 

Please let us know your availability for a meeting within the next few weeks to review the terms 

of the renewed contract. 

Thank you for your attention, and we look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[Your Contact Information] 


