
Contract Renewal Invitation 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. As we approach the end of our current collaboration, we 

would like to formally invite you to discuss the renewal of our contract for the ongoing projects. 

Your contributions have been invaluable to us, and we believe that our partnership has achieved 

remarkable outcomes. 

We are eager to explore the possibilities of extending our collaboration and are keen to 

incorporate any new ideas or adjustments you may have in mind. 

Please let us know your availability for a meeting to discuss the terms of renewal. We are 

looking forward to your positive response. 

Thank you for your continued partnership. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


