
Request to Join University Webinar 

Dear [Webinar Coordinator's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Current Status, 

e.g., prospective student, current student, etc.] interested in [specific topic or field related to the 

webinar]. 

I recently learned about the upcoming webinar titled "[Webinar Title]" scheduled for [Date and 

Time]. I am very eager to attend as I believe it will greatly enhance my understanding of 

[mention specific interests related to the webinar]. 

Could you please provide me with the necessary information to register for the webinar? I 

appreciate your assistance and look forward to your reply. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


