
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am a [Your Position/Title] at 

[Your Institution/Organization]. I am reaching out to request your support for an educational 

research project titled "[Project Title]." 

This research aims to [briefly explain the purpose and objectives of your research]. We believe 

that this project has the potential to [describe the impact and benefits of the research]. However, 

to successfully carry out this research, we are seeking sponsorship to cover [explain what the 

funds will be used for, e.g., materials, technology, travel costs]. 


