
Request for Research Funding 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization's Name] 

[Funding Organization's Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to request funding for my research project titled "[Title of Your Research Project]." 

This study aims to [briefly explain the objective and significance of your research]. The total 

funding required is estimated at [insert amount]. 

The primary objectives of my research are to: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 



Funding from [Funding Organization's Name] would greatly support my endeavors in achieving 

these objectives, allowing for [mention specific aspects like materials, equipment, personnel, 

etc.]. I believe that this research could contribute significantly to [mention potential impact of the 

research]. 

Thank you for considering my request. I would be happy to provide any further information or 

discuss this proposal in more detail at your convenience. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 


