
Welcome to the Surgical Team 

Dear [Team Member's Name], 

We are excited to welcome you as a new member of our surgical team at [Hospital/Institution 

Name]. Your skills and passion for patient care will be a valuable addition to our team. 

Orientation Details 

Your orientation is scheduled for [Date] at [Time]. Please report to [Location]. The orientation 

will cover the following: 

• Hospital Policies and Procedures 

• Team Structure and Roles 

• Patient Safety Protocols 

• Equipment and Technology Training 

• Scheduling and On-call Responsibilities 

Required Documents 

Please bring the following documents: 

• Identification and Licenses 

• Immunization Records 

• Background Check Documentation 

Contact Information 

If you have any questions prior to your orientation, feel free to reach out to [Contact Name] at 

[Contact Email] or [Contact Phone Number]. 

We look forward to working with you and hope you have a rewarding experience as part of our 

surgical team! 

Sincerely, 

[Your Name] 

[Your Title] 

[Hospital/Institution Name] 


