
Certification Update Notice 

Date: [Insert Date] 

To Whom It May Concern, 

This letter serves as a formal notification regarding the update of my professional certification. 

I, [Your Name], am a certified [Your Profession] with certification number [Certification 

Number]. My certification has been updated as of [Update Date] in accordance with the 

requirements set forth by [Certifying Body]. 

The details of my certification are as follows: 

• Certificate Issue Date: [Issue Date] 

• Expiration Date: [Expiration Date] 

• Specialization: [Your Specialization] 

If you require any further information or documentation regarding my certification, please feel 

free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title/Position] 

[Your Organization] 

[Your Address] 


