
Healthcare Quality Assurance Policy 

Revision 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Revision of Healthcare Quality Assurance Policy 

Dear [Recipient's Name], 

I am writing to inform you of the revisions made to our Healthcare Quality Assurance Policy. 

After a comprehensive review and assessment of our current practices, we have made changes 

aimed at enhancing our quality standards and ensuring the safety and satisfaction of our patients. 

The key revisions include: 

• Updated procedures for patient feedback and complaint resolution. 

• Enhanced training requirements for staff on quality assurance protocols. 

• New metrics for evaluating the effectiveness of quality improvement initiatives. 

These changes will take effect on [Insert Effective Date], and all staff are required to familiarize 

themselves with the updated policy. The revised policy document is attached for your review. 

If you have any questions or require further clarification, please do not hesitate to contact me 

directly. 

Thank you for your continuous commitment to maintaining high-quality healthcare standards. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


