
Healthcare Quality Assurance Findings 

Summary 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Summary of Quality Assurance Findings 

Introduction 

This letter serves to summarize the findings from the recent quality assurance review conducted 

on [insert date of review] at [insert facility name]. 

Findings Overview 

• Finding 1: [Description of finding] 

• Finding 2: [Description of finding] 

• Finding 3: [Description of finding] 

Recommendations 

• Recommendation 1: [Description of recommendation] 

• Recommendation 2: [Description of recommendation] 

• Recommendation 3: [Description of recommendation] 

Conclusion 

We appreciate your cooperation and commitment to improving healthcare quality. Please feel 

free to reach out for any clarifications. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


