
Request for Access to E-Learning Courses 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Role] at 

[Your Institution/Company]. I am writing to express our interest in gaining access to your e-

learning courses. 

As [describe the purpose, e.g., an educational initiative, staff training, etc.], we believe that your 

courses would greatly enhance our program quality and provide valuable resources to our 

participants. 

We would appreciate the opportunity to discuss this further and explore options for 

collaboration. Please let me know a suitable time for you to connect. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 



[Your Institution/Company] 


