
Dear [Instructor's Name or Course Coordinator], 

I hope this message finds you well. My name is [Your Name], and I am interested in enrolling in 

the [Course Name] that is scheduled to begin on [Start Date]. I am reaching out to inquire about 

the access details for the online course. 

Could you please provide information regarding: 

• How to access the course materials? 

• Any registration or login procedures I need to follow? 

• The platform that will be used for the course delivery? 

I appreciate your assistance with this matter and look forward to your prompt response. 

Thank you for your time. 

Sincerely, 

[Your Name] 

[Your Email] 

[Your Phone Number] 


