
Appointment Reminder 

Dear [Recipient's Name], 

This is a friendly reminder that you have a speech therapy appointment scheduled on: 

Date: [Date]  

Time: [Time]  

Location: [Location] 

Please let us know if you are able to attend or if you need to reschedule. 

Thank you, 

[Your Name]  

[Your Title]  

[Your Contact Information] 


