
Request for Participation 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Organization: [Recipient's Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your participation in an 

upcoming healthcare training event organized by [Your Organization's Name]. This event aims 

to enhance the skills and knowledge of healthcare professionals in [specific topic or skill]. 

The training is scheduled for [insert date] at [insert location]. We believe that your expertise and 

experience would greatly contribute to the discussions and activities planned for this event. 

Please let us know if you are available to join us, and feel free to reach out with any questions 

you may have regarding the event. 

Thank you for considering this opportunity to share your knowledge and experience. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


