
Patient Records Update Notification 

Dear [Patient's Name], 

We hope this message finds you well. We are writing to inform you that your patient records 

have been successfully updated as of [Date]. 

Please review the updated information below: 

• Full Name: [Patient's Full Name] 

• Date of Birth: [Patient's DOB] 

• Address: [Patient's Address] 

• Phone Number: [Patient's Phone Number] 

• Email: [Patient's Email] 

If you notice any discrepancies or have any questions regarding your records, please do not 

hesitate to contact our office at [Office Phone Number] or [Office Email]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Healthcare Facility Name] 

[Contact Information] 


