
[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request patient education brochures on 

[specific medical procedures] that can be distributed to our patients. We believe that providing 

them with detailed information will greatly enhance their understanding and prepare them for 

what to expect during these procedures. 

We are particularly interested in brochures that cover the following topics: 

• [Topic 1] 

• [Topic 2] 

• [Topic 3] 

If possible, we would appreciate receiving these materials by [specific date] to ensure that our 

patients have adequate resources before their appointments. 

Thank you for considering our request. Please feel free to contact me at [your phone number] or 

[your email address] if you have any questions or require further information. 

Best regards, 

[Your Name] 



[Your Position] 

[Your Organization] 


