
Official Name Change Request 

Date: [Insert Date] 

To Whom It May Concern, 

I, [Your Current Name], am writing to formally request an official name change from [Your 

Current Name] to [Your New Name]. This change is necessitated by [brief reason for name 

change]. 

Attached to this letter are the necessary documents to support my request, including: 

• Proof of Identity 

• Court Order (if applicable) 

• Additional supporting documentation 

I appreciate your assistance in processing my request, and I am looking forward to your prompt 

response. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Current Name] 

[Your Address] 

[Your Contact Information] 


